AMENDMENTS
TBE/TPI
If your district needs to make an amendment in TBE/TPI please follow instructions below to create an
amendment. Instructions #1, #2, #4, #5, #6 and #11 will help you make the necessary changes.

Title 11l

For those districts who submitted applications for Language Instruction Program for LEPS (LIPLEPS) or
IEP (Immigrant Education Program) as part of their FY11 Consolidated application, please know you may
have additional funds allocated. Please check the Allotments against your budget and submit an
amendment if you have not already done so.

Please note that Carryovers and Prepayments will only show up after an amendment is created. Please
proceed as follows to create and submit Amendments.

1. Be sure to print out your current approved budget (budget details/summary) for your
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2. Go to the “Page Lock Control” tab and EXPAND ALL. Unlock ONLY the sections or pages that
need changes
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3. If you are addlng new activities or major equment purchases, you will also need to add
these to Program Activities page, Professional Development page and Research page (as
appropriate).
4. Go to “Budget Detail” and revise cells
5. Add additional lines if necessary (there is a button below budget cells to “Create Additional

Entries.”
6. Make sure to justify additional funds and expenditures or explain any reductions
1000 100 ELL Teacher aide salary $3000

1000 100 Amendment 1 — adding funds to expand ELL teacher aide $2500
instruction (or “to expand portion of ELL teacher aide
salary”) Reduced supplies and materials by $500

2210 400 ELL Workshop supplies and materials (Amendment #1 — $1000
reducing by $500 because it was not needed and adding to
1000-100)

7. Open the “Title llI” section in the drop down box and add any new activities (including
parent activities or teacher aides) in Program Activities and indicate whether they are being
paid through Title IIl;
8. Add any new Professional Activities;
9. Inthe “Research Page” add related research for new material, indicate what will be offered
for After School or Summer School, or research for equipment purchases.
10. Go to Payment Schedule and revise ensuring that purchases or expenses are reflected in the
month(s) in which the activities occur (e.g. summer school in May/June or July).
11. Run Consistency Check and Submit. The District Superintendent will then have to make the
submission to ISBE.
For assistance with technical issues call (217) 558-3600. Call your Principal Consultant with
programmatic questions or the Division of English Language Learning, (312) 814-3850.
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