
ILLINOIS STATE BOARD OF EDUCATION

Special Education Services Division
100 North First Street

Springfield, Illinois 62777
EVALUATION OF NONPUBLIC SPECIAL EDUCATION FACILITIES

Section 14-7.02 of the School Code
SELF – EVALUATION

Please use the following evaluation to assess your compliance with 23 Illinois Administrative Code Part 401.   Use this tool to determine any areas in which you find your program out of compliance and address those areas prior to the on-site visit. The self-evaluation, with corrections, will be used in conjunction with the monitor’s on-site form which is identical.  Scores of the self evaluation and the on-site review will be compared for discussion purposes.
Should you have any questions regarding this document, please contact Illinois State Board of Education Principal Consultants, Paul Nijensohn (pnijenso@isbe.net) or Sarah Sebert (ssebert@isbe.net).  

ILLINOIS STATE BOARD OF EDUCATION

Special Education Services Division
100 North First Street

Springfield, Illinois 62777
EVALUATION OF NONPUBLIC SPECIAL EDUCATION FACILITIES

Section 14-7.02 of the School Code
	
	  

	Facility Name
	Telephone

	

	

	  
	  

	Address
	Zip Code

	

	

	  
	  
	

	Executive Director/Site Administrator
	County
	Date of Evaluation


Evaluator(s):  

	Number of 14-7.02 students: 
	
	Total number of students: 
	


	Approved educational programs:
	
	Accepted age range:
	


Placing public school districts:  

	Number of buildings:


	  
	Number of classrooms: 
	   


Other rooms, outside areas, etc:  
EVALUATION OF NONPUBLIC SPECIAL EDUCATION FACILITIES

Section 14-7.02 of the School Code
Program Information:  
Directions for Scoring:
After reading the bullet(s) under each sub-topic of rules, place a mark under the applicable area of compliance.  Each section score is derived by the total score divided by the number of applicable items. 

For Example:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	0
	2
	9
	31


SECTION #1 SCORE: 
2.82
 
     




      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)
      (31 / 11 = 2.82)
The “Total Score” will be derived from the accumulative score of each section, divided by number of sections evaluated.  Once a “Total Score” is calculated, you can determine your program’s approval status based upon the numerical chart listed at the end of this document.

SECTION #1:
Application for Eligibility, Operating Schedule, Notification and General Requirements
	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.10 (e)

401.210 (a)
	
	
	


· The renewal application was submitted by April 15 of the previous year
· A copy of the most recently approved application for approval is available on site
	401.10 (c) (2),

401.110 (d) (e),

401.210 (c)
	
	
	


· The program serves only the specific student population(s) described in the approved application, and a separate roster of students served under Section 14-7.02, is available.
	401.10 (a) (6)
	
	
	


· If appropriate, the current DCFS or other license is available

	401.20 (a) (1 & 2),
401.20 (b) (1, 2, & 3)
	
	
	


· ISBE was notified of changes in program
· ISBE was notified of changes in educational administration/organization
· If appropriate, ISBE was notified of changes in compliance with other agencies, licensure, etc.
· ISBE was notified of changes in location
	401.20 (a) (3) and/or (b) (4)
	
	
	


· ISBE was notified of changes in personnel
· The above change notifications were within the required timelines of 60 days [401.20 (a)] or 5 days [401.20 (b)] of occurrence
	401.20 (c)
	
	
	


· If the program desired to terminate a student placement, the placing school district was given at least 30 calendar days written notice

	401.130 and

401.10 (a) (3)
	
	
	


· The approved calendar is an accurate reflection of the operating schedule

Application for Eligibility, Operating Schedule, Notification and General Requirements – (Continued)

	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.210 (a)
	
	
	


· The program description is available for dissemination
· The program description accurately reflects the ages for which the program is approved
· The program description accurately reflects the handicapping conditions for which the program is approved
· The educational administration plan is available
· An accurate organizational chart is available
	401.210 (b)
	
	
	


· A copy of 23 Illinois Administrative Code:  401 nonpublic special education facilities, is available
· A copy of 23 Illinois Administrative Code: 226 special education, is available

Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #1 SCORE: 

 
     




      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)
SECTION #2:
Provision of Educational Program and Classroom Records
	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.140 (a)
	
	
	


· Each student receives special education and related services in accordance with his or her IEP

	401.140 (c) 
	
	
	


· All classes meet the 10:2 student to teacher ratio or a deviation has been granted

	401.140 (b)
	
	
	


· All classes meet the 4 or 6 year age range allowed or a deviation has been granted
	401.140 (b)
	
	
	


· Classroom schedules are in each class
· The classroom schedules are appropriate to the needs of the enrolled students

	401.140
	
	
	


· There is evidence of teacher planning based on the classroom schedules and student IEPs

	401.140
	
	
	


· A curriculum appropriate to the needs of the enrolled students is available and aligned to state standards.  
· Materials are available in sufficient quantity to implement the student IEPs
· Access to general education curriculum is available.
	401.150 
	
	
	


· There is an educational file for each student maintained by the classroom teacher
· The classroom educational file contains the student’s IEP

	401.150 (c)
	
	
	


· Schedules of related services received are available in the classroom
· The related services schedules reflect requirements as set forth in the IEP

Provision of Educational Program and Classroom Records – (Continued)
	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.150 (c)
	
	
	


· Evidence the provision of related services in accordance with each student’s IEP

	401.150 (d)
	
	
	


· Medically related information necessary to ensure the student’s health and safety is available in the classroom

Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #2 SCORE: 

 
      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)   
SECTION #3:

Administration of State Assessment
If the facility is a testing site:

	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.145 (a)
	
	
	


· The required conditions are met

	401.145 (b)
	
	
	


· The required personnel are appropriately assigned and qualified

	401.145 (c)
	
	
	


· The program follows required procedures

Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #3 SCORE: 

 
     




      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)   
SECTION #4:

Health and Safety Requirements

	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.220 (a)
	
	
	


· A copy of a recent (no more than 24 months old) inspection by the State Fire Marshal is available
· All areas of the facility were inspected by the State Fire Marshal
	401.10 (a) (5)
	
	
	


· Fire exit information is posted
· Fire exit information is clear
· All exit lights are lit
· All lit exit lights lead to unlocked routes of egress
· All fire extinguishers have been serviced within the past year

	401.10 (a) (5)
	
	
	


· Fire and tornado drills have been documented

	401.10 (a) (5),

401.220 (a)
	
	
	


· If appropriate, a current boiler inspection certificate is available

	401.10 (a) (5), 401.220 (a)
	
	
	


· An asbestos management plan is available

	401.10 (a) (5), 401.220 (a)
	
	
	


· If appropriate, a food handler’s certificate is available for kitchen personnel

	401.220 (a)
	
	
	


· Documentation verifies compliance with 23 IAC 1.280 and 23 IAC 1.285 (Isolated Time Out and Physical Restraint Rules) 
	401.220 (c)
	
	
	


· A written medication policy has been developed

	401.220 (c)
	
	
	


· Parental permission to dispense medications is available
	401.220 (c)
	
	
	


· Medications are kept in a locked area
· A log of the dispensing of medications is maintained

Health and Safety Requirements – (Continued)
	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.220 (b)
	
	
	


· If appropriate a policy for safeguarding students’ privacy/dignity during activities of personal care is available
· The privacy/dignity policy is followed, if appropriate

	401.10 (a) (5), 401.220 (d)
	
	
	


· The facility and materials are maintained in a clean, sanitary, and safe condition

	401.220 (e)
	
	
	


· The facility is in compliance with any applicable federal, state, and local laws, ordinances and regulations.
Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #4 SCORE: 

 
      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)   
SECTION #5:

Attendance and Billing
	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.230 (a)
	
	
	


· Attendance for each student is maintained

	401.230 (a) (1)
	
	
	


· Attendance is accurately reported to districts

	401.230 (a) (1)
	
	
	


· Attendance is reported to districts by the 15th of the following month

	401.230 (a) (2)
	
	
	


· Truancy (5 consecutive days of unexcused absence) is reported

	401.270 (a) (3)
	
	
	


· A copy of the placement contract for the current year is available or has been requested
	401.280 (a)
	
	
	


· The tuition charged per student does not exceed the allowable costs as set by the Illinois Purchased Care Review Board

	401.280 (c)
	
	
	


· The tuition charge for students who, pursuant to the IEP, are served less than full-time, are prorated according to the percentage of time the students are actually served in the program

	401.280 (d)
	
	
	


· Parents are not charged for special education, related services, or room and board

Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #5 SCORE: 

 
      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)   

SECTION #6:

Student Records

	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.270 (a & b)
	
	
	


· Separate student files for each student are maintained
· The student files are in order for the purpose of inspection
	401.270 (a) (1)
	
	
	


· Date of enrollment into this program is documented

	401.270 (a) (2)
	
	
	


· Reports used as a part of the most recent case study evaluation are available
· A copy of the most recent case study evaluation report is available

	401.270 (a) (4)
	
	
	


A copy of the current IEP is available
	401.270 (d)
	
	
	


· Records of terminated students have been returned to the placing public school districts
· The entire student record was returned
· Documentation is available to indicate that the records of terminated students were returned within 30 calendar days of the date of termination

Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #6 SCORE: 

 
      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)   
SECTION #7:

Staffing Requirements

	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.240 (a)
	
	
	


· The administrator or head teacher is appropriately certified

	401.240 (a)
	
	
	


· Sufficient certified teachers are available to meet classroom requirements

· Sufficient approved paraprofessional staff are available to meet classroom requirements
	401.20 (b) (4) (A)
	
	
	


· ISBE was notified after 30 and 60 days of personnel replacement efforts
	401.240 (a)
	
	
	


· All related service staff are appropriately certified/licensed/or registered

	401.240 (a)
	
	
	


· Sufficient related service personnel are available to meet the IEP needs of the enrolled students

	401.240 (b)
	
	
	


· Substitute teachers hold the appropriate certification

Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #7 SCORE: 

 
      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)   
SECTION #8:

Staff Training and Records

	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.250 (a)
	
	
	


· An annual plan for in-service training has been developed for the current school year

	401.250 (a), (d);
401.250 (b) (2);

401.260 (b) (3, 4, 5)

401.280 (b)
	
	
	


· Documentation is available to indicate ongoing in-service training programs related to the duties of all staff are provided
· A separate file containing records of all in-service training is available
· Agendas for each formal staff training session showing the date and amount of time used are available
· Records of staff attendance at outside seminars, conferences, etc. are available
· Records of the ongoing training offered as a part of the assignment of professional support personnel are available
· All sessions as outlined above are documented with signatures of staff members who attended
	401.250 (b) (1)
	
	
	


If appropriate, each staff member has received training on the facility’s privacy/dignity policy

	401.250 (b) (3)
	
	
	


Each staff member has been trained on procedures for preventing the transmission of blood-borne pathogens

	401.250 (b) (4)
	
	
	


If appropriate, each staff member has received training on the facility’s use of isolated time out and/or physical restraint

	401.250 (b) (5)
	
	
	


Each staff member has received training on the facility’s behavioral intervention procedures
	401.250 (b) (6)
	
	
	


Each staff member has received training on the facility’s policy for the administration of medication
401.250 Staff Training and 401.260 Staff Records – (Continued)
	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.250 (b) (1);

401.250 (c)
	
	
	


· Documentation is available to indicate that training for specific job duties for all assistants and aides occurred
· Training for assistants/aides occurred prior to assuming duties
· Records of initial orientation and training for new staff are available

	401.260 (a); (1)
	
	
	


· A separate, current record for each staff member employed is available
· Current job descriptions are in each file

	401.260 (a) (2)
	
	
	


Reports of initial physical examinations are in each file

	401.260 (a) (2)
	
	
	


Records indicating freedom from tuberculosis are in each file

	401.260 (a) (3)
	
	
	


Copies of certificates, licenses, degrees, etc. as applicable to the individual staff member and position are available

	401.260 (a) (4) (A)
	
	
	


Copies of the criminal background investigation reports are available for all staff

	401.260 (a) (4) (B)
	
	
	


Copies of the results of the check of the Statewide Sex Offender Database are available for all staff

	401.260 (a) (5)
	
	
	


Records of the transmission of all criminal background investigation reports to each public school district currently contracting with the nonpublic facility are available

Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #8 SCORE: 

 
      (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)   
SECTION #9:
Expected Outcomes
	
	1
(Non Compliance)
	2
(In Process / Completed on Site)
	3
(In Compliance)


	401.10 (a) (1)
	
	
	


· The program description includes a description of data that will be collected regarding student outcomes
	401.150 (b)
	
	
	


· There is evidence of ongoing evaluation toward the IEP
	401.230 (b)
	
	
	


· Each student’s progress toward his/her IEP is reported annually
· All IEP goals/objectives are addressed in the report of progress

	401.250 (a)
	
	
	


· The in-service plan targets areas identified as needing improvement based on data collection toward the outcomes described in the program description
	401.140 (a)
	
	
	


· The program enacts each student’s reintegration plan in accordance to their IEP, if applicable

	401.140 (a)
	
	
	


· The program enacts each student’s transition plan in accordance to their IEP, if applicable
Section Comments:
	
	1

(Non Compliance)
	2

(In Process / Completed on Site)
	3

(In Compliance)
	Total Score

	SUB-TOTALS:


	
	
	
	


SECTION #9 SCORE: 

 
    




  (TOTAL SCORE / NUMBER OF APPLICABLE ITEMS)   
SECTION SUMMARY AND TOTAL SCORE
Results of on-site evaluation





Results of self-evaluation
Section #1 Score:  






Section #1 Score:  
Section #2 Score:  
 





Section #2 Score:  
Section #3 Score:  






Section #3 Score:  
Section #4 Score:  
 





Section #4 Score:  
Section #5 Score:  






Section #5 Score:  

Section #6 Score:  






Section #6 Score:  
Section #7 Score:  






Section #7 Score:  

Section #8 Score:  






Section #8 Score:  
Section #9 Score:  






Section #9 Score:  
TOTAL SCORE:  






TOTAL SCORE: 



(accumulate score of 9 sections / 9)




(accumulate score of 9 sections / 9)
Evidence of Student Progress
Mechanism of evaluation:

Evaluator comments:

Instruction Driven by Assessment 
Evidenced by:









Evaluator comments:
Status determination
Please use the following chart to determine your program’s approval stuatus based upon your total score.  

	ISBE Overall Score
	Any areas remaining in Noncompliance
	Any areas

in process
	Status Given
	Follow-Up

	3.00 
	No
	No
	Approved
	None

	2.95 – 2.99
	No
	Yes
	Approved or Approved with Administrative Review
	None or Additional evidence of compliance within 60 days

	2.95 – 2.99
	Yes
	No
	Approved with Administrative Review
	Additional evidence of compliance within 60 days

	2.80 – 2.94


	No
	Yes
	Approved with Administrative Review
	Additional evidence of compliance within 60 days

	2.80 – 2.94


	Yes
	No
	Approved with Administrative Review
	Additional evidence of compliance within 60 days

	Below 2.80

	No
	Yes
	Approved with Administrative Review
	Additional evidence of compliance within 60 days

	Below 2.80

	Yes
	Yes or No 
	Pending Further Review
	Program may not accept new students.  Additional evidence of compliance must be submitted within 7 days and all areas brought into full compliance within 60 days


· Total Scores are derived by adding the scores of each subsection and dividing that number by the total number of subsections 
· A “Total Score” under 3.0 with any areas of “non-compliance” may result with a status of “approved with administrative review”, and may require additional evidence of completion.

· A “Total Score” under 3.0 with areas “in process or corrected” may result with a status of “approved with administrative review” which may require additional evidence of completion and follow through.
· A “Total Score” under 2.80 with areas of “non-compliance” may result with a status of “pending approval”.  Refer to section 401.30 (b) for further information.
· The compliance monitor may derive an overall score) from any or all of the sub-topic areas covered under part 401 from Section 14-7.02 of the School Code.
1

